
CLAFLIN UNIVERSITY 

400 Magnolia Street 
Orangeburg, South Carolina 29115 

803-535-5635 
APPLICATION FOR EMPLOYMENT 

“Claflin University is an Equal Opportunity Employer” 
 

DATE OF APPLICATION: 
POSITION TITLE: 
Please check all applicable options: 
Full-time ________  
Part-time _______ 
Temporary   Date available: ____________ 
 
 
Name:__________________________            Social Security Number:____________  
 
Mailing Address:  ___________________________________   Phone: ____________________ 
                              (Include Area Code) 
                              __________________________________    Alternate Phone:_____________ 
                                          (Include Area Code)    
 
E-Mail Address:   ___________________________________ 
 
 
To aid in our verification, list any other names used while employed, e.g. maiden name, legal name changes, 
etc: ___________________________________________________________________________ 
 
 
Previous Claflin Employee?    _____Yes     _____No    If yes, please give dates and department: 
 
______________________________________________________________________________ 
 
 
Relatives working for Claflin:  ___Yes       ___No   If yes, please give name, department and relationship: 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
 
How did you learn of this position? 
 
___Newspaper        ___Personal Referral         ___In House Posting          ___Claflin Employee      
 
___Internet             ___Other 
 
Please specify source: ___________________________________________________________ 
 
    

* Please attach resume and transcripts (if applicable) with this application 



 
 
 
 
 
MILITARY SERVICE RECORD 
 
Have you ever served in the armed forces? _____Yes______No        If yes, what branch?___________ 
 
Dates of duty:  From__________________________  To _______________________________ 
 
Rank at discharge _______________________________________________________________ 
 
What were your duties in the service (include special training and duty station)? _____________ 
 
______________________________________________________________________________ 
 
 
 
 
 
EDUCATIONAL BACKGROUND 
 

 
Type of School 

 
Name and Address 

Years 
Attended 

 
Graduated 

 
Major 

High School     
College     

Graduate     
Post Graduate     

Business or Trade     
Other     

 
 
 
 
Honors: 
______________________________________________________________________________________ 
 
______________________________________________________________________________________ 
 
 
 
Activities: 
____________________________________________________________________________________ 
 
  _______________________________________________________________________ 
 
 
 
 
 
 



 
SKILLS: List any skills, training, special license or other qualifications that you feel are applicable to the 
position 
for which you have applied, e.g. word processing or computer-related skills, typing, dictation, etc.: 
 
 
 
 
___________________________________________________________________________________ 
 
 
 
 
 
_______________________________________________________________________________________ 
 
 
 
EMPLOYMENT HISTORY
 
Employer Telephone with area 

code 
 

Address Salary                  

Job Title 
and 
Duties 

 Employed (month and year) 
 FROM                                 TO 
 

Name of Supervisor 
 

Reason for leaving: 

May we contact:   Yes ______  No  ____ 

 
Employer Telephone with area 

code 
 

Address Salary                  

Job Title 
and 
Duties 

Employed (month and year) 
FROM                                 TO 
 

Name of Supervisor 
 

Reason for leaving: 

May we contact:   Yes ______  No  ____ 

 
Employer Telephone with area 

code 
 

Address Salary                  

Job Title 
and 
Duties 

Employed (month and year) 
FROM                                TO 
 

Name of Supervisor 
 

Reason for leaving: 

May we contact:   Yes ______   No  ______ 

 



 
If necessary, please attach a supplemental page for listing additional employment history. 

 
 
DISCLOSURE STATEMENT 
 
Claflin University requires the following information be obtained from each applicant for employment at the 
University.  Any applicant who does not provide the following information will not be considered for 
employment. 

  
1. Have you ever been convicted of a criminal offense or do you have criminal charges pending against 

you? 
Yes ________   No _______ 

  
2
 

.    Have you ever been dismissed from employment for cause? 

                                   Yes ________                                   No______ 
 
 

       If the answer is yes to either question, please give appropriate details. 
 
        
Information provided on this document does not necessarily disqualify an applicant from employment at 
Claflin University. 
 
  
 
 
 
 
PERSONAL REFERENCES (Excluding former employees or relatives) 
 
 
Name:________________________________________   Phone w/area code_____________________ 
 
Address: 
___________________________________________________________________________________ 
 
Title/Position: 
_______________________________________________________________________________ 
 
 
Name:________________________________________ Phone w/areacode_____________________ 
Address: 
___________________________________________________________________________________ 
 
Title/Position: 
_______________________________________________________________________________ 
 
 
Name:________________________________________ Phone w/area code___________________ 
Address: 
___________________________________________________________________________________ 
 
Title/Position: 
_______________________________________________________________________________ 



 
 
 
Name; _______________________________________ Phone w/area code ____________________ 
 
Address: 
____________________________________________________________________________________ 
 
Title/Position: 
________________________________________________________________________________ 

 
PLEASE READ CAREFULLY 

APPLICANT’S CERTIFICATION AND AGREEMENT 
 

hereby certify that the facts set forth in the above employment application are true and complete to the best 
y knowledge.  

I understand that if emp ed sufficient cause for 
dismissal.  All the infor on and is subject to 

______________________ DO NOT WRITE BELOW THIS 

I 
of m

loyed, falsified statements on this application shall be consider
mation you give will be considered in reviewing your applicati

investigation. 
 
Signature of Applicant_______________________________________________Date 
Signed:_____________________________ 
 
____________

LINE____________________________________ 
 
NTERVIEW  ___________Yes    ______NI o              Date _______________________ Time 

_________

_____________________________________________________________________

ceptable for Employment? _________________________      Starting Rate  

__________________________       Position 

___________________________________          4.  

Rev. July 2005 

____________________________ 
 

esult of Interview R
______________________________________________________________________________
_ 
 
__________________
__________________ 
 
Ac
_______________________________________ 
 
Starting Date _______
_________________________________________________ 
 
nterviewed by: I

 
1.  _______________________________________________          2. 
_______________________________________________ 
 
3.  ____________
_______________________________________________   


	Text1: 
	Text2: 
	Text6: 
	Text7: 
	Text8: 
	Text9: 
	Text10: 
	Text11: 
	Text12: 
	Text13: 
	Text14: 
	Text15: 
	Text16: 
	Text17: 
	Text18: 
	Text19: 
	Text20: 
	Text21: 
	Text22: 
	Text23: 
	Text24: 
	Text25: 
	Text26: 
	Text27: 
	Text28: 
	Text29: 
	Text30: 
	Text31: 
	Text32: 
	Text33: 
	Text34: 
	Text35: 
	Text36: 
	Text37: 
	Text38: 
	Text39: 
	Text40: 
	Text41: 
	Text42: 
	Text43: 
	Text44: 
	Text45: 
	Text46: 
	Text47: 
	Text48: 
	Text49: 
	Text50: 
	Text51: 
	Text52: 
	Text53: 
	Text54: 
	Text55: 
	Text56: 
	Text57: 
	Text58: 
	Text59: 
	Text60: 
	Text61: 
	Text63: 
	Text64: 
	Text65: 
	Text66: 
	Text67: 
	Text69: 
	Text70: 
	Text71: 
	Text72: 
	Text73: 
	Text74: 
	Text75: 
	Text76: 
	Text77: 
	Text78: 
	Text79: 
	Text80: 
	Text81: 
	Text82: 
	Text83: 
	Text84: 
	Text85: 
	Text86: 
	Text87: 
	Text88: 
	Text89: 
	Text90: 
	Text91: 
	Text92: 
	Text93: 
	Text94: 
	Text95: 
	Text96: 
	Text97: 
	Text98: 
	Text99: 
	Text100: 
	Text101: 
	Text102: 
	Text103: 
	Text104: 
	Text105: 
	Text106: 
	Text107: 
	Text108: 
	Text109: 
	Text110: 
	Text111: 
	Text112: 
	Text113: 
	Text114: 
	Text115: 
	Text116: 
	Text117: 
	Text118: 
	Text119: 
	Text120: 
	Text121: 
	Text122: 
	Text123: 
	Text124: 


