
Canvas LMS 
Quick Start Guide for Instructors 

Canvas LMS – Quick Start Guide for Instructors 

 
Build Quizzes 

 
Reuse Content 
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Manage Assignments 

 
Organize with Modules 

Manage Course Navigation 
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Build Syllabus and Core Pages 

Record Grades 

Manage Groups 
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Show/hide menu items
Set the course homepage 

Publish your course
Publish and unpublish items 

Createand manage modules
Add course content
Move/reorder items Request
course merges 

Create andcollect assignments
Adding assignment groups 

Login to Canvas 
Access all courses 
Customize the course dashboard 

Create a new quiz
Draw randomized questions from
Item Banks 

Copy content from another course
Import content from Blackboard 

Enable the syllabus/coursesummary
Edit/set the front page 

Learning Platforms
Instructor Guide

Creatediscussions 

Bulkupdatedue dates 

Viewandmanage groups 

Using the Gradebook
Weight the final course grade
View course analytics 

ConfigureQwickly Attendance 

RequestTA/Grader enrollments 

Create/schedule announcements
Show recent announcements
Sending messages in the Inbox
Add to course calendar 

Add an external tool to a Module
Add an external Tool to the menu 

Adjust accommodations in quizzes
Adjust due dutes for students 

https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-create-a-quiz-using-New-Quizzes/ta-p/1173
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-create-a-quiz-using-New-Quizzes/ta-p/1173
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-copy-content-from-another-Canvas-course-using-the/ta-p/1012
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-copy-content-from-another-Canvas-course-using-the/ta-p/1012
https://canvas.miami.edu/
https://canvas.miami.edu/
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-create-an-online-assignment/ta-p/950
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-create-an-online-assignment/ta-p/950
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-use-the-Modules-Index-Page/ta-p/926
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-use-the-Modules-Index-Page/ta-p/926
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-manage-Course-Navigation-links/ta-p/1020
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-manage-Course-Navigation-links/ta-p/1020
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-publish-a-course/ta-p/1185
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-use-the-Syllabus-as-an-instructor/ta-p/638
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-use-the-Syllabus-as-an-instructor/ta-p/638
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-use-the-Gradebook/ta-p/701
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-use-the-Gradebook/ta-p/701
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-manually-create-groups-in-a-group-set/ta-p/700
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-manually-create-groups-in-a-group-set/ta-p/700
https://www.goqwickly.com/product-resources/#howtovideos
https://www.goqwickly.com/product-resources/#howtovideos
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-create-a-discussion-as-an-instructor/ta-p/1029
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-create-a-discussion-as-an-instructor/ta-p/1029
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-add-accommodations-for-a-student-in-New-Quizzes/ta-p/1092
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-add-accommodations-for-a-student-in-New-Quizzes/ta-p/1092
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-add-an-announcement-in-a-course/ta-p/1194
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-add-an-announcement-in-a-course/ta-p/1194
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-bulk-update-due-dates-and-availability-dates-as-an/ta-p/1195
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-bulk-update-due-dates-and-availability-dates-as-an/ta-p/1195
https://lpt.it.miami.edu/contact-us/index.html
https://lpt.it.miami.edu/contact-us/index.html
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-add-an-external-tool-as-a-module-item/ta-p/1146
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-add-an-external-tool-as-a-module-item/ta-p/1146
https://lpt.it.miami.edu/contact-us/index.html
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-add-all-items-or-a-random-set-from-an-item-bank-to-a/ta-p/583
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-add-all-items-or-a-random-set-from-an-item-bank-to-a/ta-p/583
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-manage-Course-Navigation-links/ta-p/1020
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-manage-Course-Navigation-links/ta-p/1020
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-manage-Course-Navigation-links/ta-p/1020
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-manage-Course-Navigation-links/ta-p/1020
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-manage-Course-Navigation-links/ta-p/1020
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-change-the-Course-Home-Page/ta-p/1035
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-change-the-Course-Home-Page/ta-p/1035
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-publish-a-course/ta-p/1185
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-publish-or-unpublish-a-module-as-an-instructor/ta-p/571
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-publish-or-unpublish-a-module-as-an-instructor/ta-p/571
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-use-the-Modules-Index-Page/ta-p/926
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-add-course-content-as-module-items/ta-p/1157
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-move-or-reorder-a-module-item/ta-p/1126
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-move-or-reorder-a-module-item/ta-p/1126
https://lpt.it.miami.edu/contact-us/index.html
https://lpt.it.miami.edu/contact-us/index.html
https://lpt.it.miami.edu/contact-us/index.html
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-create-an-online-assignment/ta-p/950
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-add-an-assignment-group-in-a-course/ta-p/970
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-add-an-assignment-group-in-a-course/ta-p/970
https://claflin.instructure.com/
https://claflin.instructure.com/
https://claflin.instructure.com/
https://claflin.instructure.com/
https://community.canvaslms.com/t5/Canvas-Basics-Guide/How-do-I-customize-my-Courses-list/ta-p/618759
https://community.canvaslms.com/t5/Canvas-Basics-Guide/How-do-I-customize-my-Courses-list/ta-p/618759
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-create-a-quiz-using-New-Quizzes/ta-p/1173
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-add-all-items-or-a-random-set-from-an-item-bank-to-a/ta-p/583
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-add-all-items-or-a-random-set-from-an-item-bank-to-a/ta-p/583
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-add-all-items-or-a-random-set-from-an-item-bank-to-a/ta-p/583
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-copy-content-from-another-Canvas-course-using-the/ta-p/1012
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-import-content-from-Blackboard-6-7-8-9-into-Canvas/ta-p/1069
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-import-content-from-Blackboard-6-7-8-9-into-Canvas/ta-p/1069
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-use-the-Syllabus-as-an-instructor/ta-p/638
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-set-a-Front-Page-in-a-course/ta-p/797
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-set-a-Front-Page-in-a-course/ta-p/797
https://lpt.it.miami.edu/contact-us/index.html
https://community.canvaslms.com/t5/Instructor-Guide/tkb-p/Instructor
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-create-a-discussion-as-an-instructor/ta-p/1029
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-create-a-discussion-as-an-instructor/ta-p/1029
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-bulk-update-due-dates-and-availability-dates-as-an/ta-p/1195
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-bulk-update-due-dates-and-availability-dates-as-an/ta-p/1195
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-manually-create-groups-in-a-group-set/ta-p/700
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-manually-create-groups-in-a-group-set/ta-p/700
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-use-the-Gradebook/ta-p/701
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-weight-the-final-course-grade-based-on-assignment/ta-p/746
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-view-Course-Analytics-in-a-course-as-an-instructor/ta-p/801
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-view-Course-Analytics-in-a-course-as-an-instructor/ta-p/801
https://www.goqwickly.com/product-resources/#howtovideos
https://www.goqwickly.com/product-resources/#howtovideos
https://lpt.it.miami.edu/contact-us/index.html
https://lpt.it.miami.edu/contact-us/index.html
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-add-an-announcement-in-a-course/ta-p/1194
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-show-recent-announcements-in-the-Course-Home-Page/ta-p/983
https://community.canvaslms.com/t5/Canvas-Basics-Guide/How-do-I-send-a-message-to-a-user-in-a-course-in-the-Inbox/ta-p/616669
https://community.canvaslms.com/t5/Canvas-Basics-Guide/How-do-I-add-an-event-to-a-course-calendar/ta-p/617610
https://community.canvaslms.com/t5/Canvas-Basics-Guide/How-do-I-add-an-event-to-a-course-calendar/ta-p/617610
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-add-an-external-tool-as-a-module-item/ta-p/1146
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-manage-Course-Navigation-links/ta-p/1020
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-manage-Course-Navigation-links/ta-p/1020
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-add-accommodations-for-a-student-in-New-Quizzes/ta-p/1092
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-assign-an-assignment-to-everyone-individual-students/ta-p/1191
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-assign-an-assignment-to-everyone-individual-students/ta-p/1191

